AutoERP — Hudng dan su dung

Xuat ngay 20/09/2026

Khai bao thdng tin don vi va cau
hinh chung

Hudng dan khai bdo théng tin phap ly cda don vi, tai khodn
ngén hang in trén ching tir va cac tham sé cdu hinh chung

nhu thué suat gia tri gia tang, muc giam trir gia canh.

Gidgi thiéu

Thong tin don vi dugc st dung trén toan bd ching tirin
ra: bdo gia, dé nghi thanh toan, bién ban nghiém thu,
phiéu thu chi, phi€u nhap xuéat kho va cac bao céo tai
chinh. Cac tham s6 cau hinh chung quyét dinh cach hé
thoéng tinh thué va tinh luong.

Day la nhédm khai bdo can hoan tat dau tién khi trién

khai hé thong.

Diéu kién thuc hién

Tai khoan thuc hién phai dugc cap quyén truy cap phan
hé Cau hinh. Thong thudng quyén nay chi cdp cho chu

don vi hoac ké toan truéng.

Budc 1 — Khai bao thong tin don vi

Truy cap Cai dat -» Thong tin va khai bdo cac chi tiéu

Sau:

Chi tiéu Noi dung khai bao

Pham vi st dung



Tén céng ty Tén day du theo gidy chiing nhan dang ky doanh nghiép.  Tiéu dé moi ching



Ma s6 thué Ma s6 thué claa don vi. Ching tlr, bdo céo
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Dia chitrusd  Dia chi dang ky kinh doanh. Ching tir va béo



Dia chi cong Dia chi giao dich thuc té, néu khac tru sé. Ching tlr giao dich

ty

Hotline, Email = Thong tin lién hé cta don vi. Chiing tir giao cho
khach hang

Tinh/TP, Noi Dia ban hoat déng va noi cap ma soé thué. HO so phap ly

cap

Thagi gian lam  Khung gio lam viéc cta don vi. Thoéng tin hién thi

viéc

Ap dung chiét  Bat khi don vi c6 chinh sach chiét khdu cho khach hang. Ban hang, cong ng,
khau (CK) Khi tat, céc chi tiéu chiét khdu dugc an khdi man hinh bdo céo

ban hang va bdo cdo.

Logo Anh dai dién cda don vi, in trén dau ching tu. Chung ttrin

Chon Cap nhat dé luu.

(214 @ Mausic @ Caidat . Admin

W Ban hang @ Sale @ Cong viec @& Baocao @ Mua hang = Kho $ Kéioan 8 Bai viét ® Sénphdm i Cham cong @ Khach hang = Thém

Théngtn  Phan quyén

Cap nhat théng tin

Logo

e
Nhiing 6 co déu sao (*} 1a bét budc phai nhap
Tinh/TP Chon fnhthanh phé . S{I;;:hl cong ty (héa
*Tén cong ty Dema Ma CQT noinép
Hatin: 097 521 8525 Tén CQT noi ndp Thué Cs Test
Email M tinh/TP (NNT):
Dia chi 94, Brong Lon O Cho Dira, Béng Da, Ha NG Tén tinh/TP (NNT). Ha NG
M3 sé thué Ngusi kj & khai
Noi cép TénFB:

Demo

Budc 2 — Khai bao tai khoan ngan hang



Truy cap Cai dat -» Thong tin thanh toan. Day la tai
khodn in trén dé nghi thanh toan va cac ching tu g

khach hang.

Chi tiéu NoOi dung khai bao

STK So tai khoan cua don vi.

CTK Tén chu tai khoan, ghi ding nhu dang ky tai ngan hang.
Ngan hang Tén ngan hang va chi nhdnh mé tai khoan.

Truong hop don vi sir dung nhiéu tai khoan ngan hang
dé hach toan thu chi, khai bdo b6 sung tai Khai bao -
Ngan hang. Danh sach nay phuc vu phan hé ké toan,

khac véi tai khodn in trén ching tu & trén.

Budc 3 — Khai bdao tham sé cau hinh chung

Truy cap Cai dat - Cai dat chung.

Tham sé Y nghia Anh huéng téi



Phan tram VAT Thué suat gia tri gia tang mac dinh khi lap don bon hang béan, don
hang.



Phan tram VAT 2 MUc thué suat thi hai, dung cho nhém hang ap Pon hang béan, don
thué suat

khéc.



Tién cong doan MU(c déng kinh phi cong doan dp dung khi tinh Bang luong

luong.
Gidm tru ban than Mdrc giam trir gia cdnh cho ngudi ndp thué. Thué thu nhap ca
(TNCN) nhan trén bang luong

Giam trir méi ngudi  Mdc giam trir cho méi ngudi phu thuéc da dang ky. Thué thu nhéap cé

phu thubc nhan trén bang luong

Bi€u thué thu nhdp  Cac bac thué va thué suat tuang (ng. Cho phép Thué thu nhap ca

ca nhan l0y tién thém, bét va diéu chinh ting bac khi chinh sach nhan trén bang luong
thay déi.

o214 @ Mausic @& Caidit (w2 Admin

W Ban hang @ Sale @ Cong viec @ Baocio W Mua hang = Kho $ Kétoan B Bai viét ® Sénphdm i Cham céng @ Khach hang = Thém

Théngtin  Phan quyén
Cai dat chung
Nhiing & c6 déu sao (*) 13 bét budc phai nhap

Leai chdm cang S6 ngay nghifthang

Chém cong trir ngay ngh

X}

L?a\ ndi dung hop M3 - Tén san pham v Mghi 1/2 thir 7
déng

o Nghi thif 7:
Tién to ma nhén vién NV

Nghi chi nhat:

M nhan vién ty ting HD dé ch
6 chup:

Giao dién ngang: R
HB do cudi

Show lich am

seQe000d

HE céng viéc:
K& todn don gian:
Check tring cho thué:

Cho thué thu tién
ngay.

Check tring ma SP:

ID osssos

Céap nhat

Khuyén nghi

e Hoan tat khai bdo trudc khi phat sinh chirng tu. Thué suat va muc gidm trir dugc
ap tai thai diém lap ching tu; viéc diéu chinh sau dé khong ty déng cap nhat cho céac

ching tu da lap.



e Cap nhat khi chinh sach thay déi. Mic giam trir

gia canh va biéu thué thu nhap cd nhan dugc khai béo

theo tham s, khi Nha nudc diéu chinh chi can stra tai

day, khong can can thiép vao phan mém.

o Ki€m tra bang ban in th. Sau khi khai bdo, in thi

mot chidng tur d€ d6i chi€u tén

chi va soé tai khoan ngan hang.

Xt ly su cé6 thuong gap
Hién tugng

Chuing ttr in ra khong cé logo

hoac logo bi v& hinh

Don hang méi van ap thué suat

Ccu

Khéng truy cap dugc phan hé
Cau hinh

Dé nghi thanh todn in ra thiéu

s0 tai khoan ngan hang

Tai liéu lién quan

don vi, ma s6 thué, dia

Nguyén nhan va cach xu ly

Anh tai 1én c6 d6 phan giai thap. S& dung dnh nén trong suét,

chiéu rong toi thi€u 300 pixel.

Trinh duyét dang gir dir liéu ci. Tai lai trang bang Ctrl + F5 roi

lap lai don.

Tai khodn chua dugc cap quyén. Tham khao bai Phdn quyén

tai khoan nhén vién.

Chua khai bao tai Cai dat - Thdéng tin thanh todn, hoac khai
bdo chua du ba chi tiéu STK, CTK va Ngan hang.

e Trinh tu chuén bi dit liéu ban dau

e Tao tai khodn nhan vién



/bat-dau-su-dung/chuan-bi-du-lieu-ban-dau
/bat-dau-su-dung/tao-tai-khoan-nhan-vien

